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How do I utilize the State Records Center Storage?

 
1. Go to the Secretary of State’s website: 
 

 
 
Click on the State Records Center button.  This will 
take you to the next web page. 
 
 
 
 

CLICK 
HERE!! 
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2.  

 
 
The red arrow shows the location of the SRC User 
Guide that can be downloaded or use the link below 
to access the instructions. 
 
http://www.sos.ne.gov/records-
management/pdf/State-Records-Center-SRC-
Record-Tracking-System_User-Instructions.pdf 
 
The blue arrow shows the location of the SRC-RTS 
login page. 
 
3. First time logins require a temporary password 
provided by the system adminstrator. To gain 
access to the RTS have your agency’s records 
officer contact Records Management with your 
name, division, and email address. Upon Login: 
Follow the instructions to create your new 
password. 
 

CLICK 
HERE! 1st 

CLICK 
HERE!! 2nd 

http://www.sos.ne.gov/records-management/pdf/State-Records-Center-SRC-Record-Tracking-System_User-Instructions.pdf
http://www.sos.ne.gov/records-management/pdf/State-Records-Center-SRC-Record-Tracking-System_User-Instructions.pdf
http://www.sos.ne.gov/records-management/pdf/State-Records-Center-SRC-Record-Tracking-System_User-Instructions.pdf
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4. To request labels contact 
sos.recordscenter@nebraska.gov and Ernie or Dave 
will ensure that labels are provided to you. 
 
5. If you have any questions about records storage 
or wish to have personalized training, please 
contact Austin at 402-471-9778 or Jeanette at 402-
471-2747 and we will be happy to work with you. 
 
 
HVAC WORK IN THE CAPITOL BUILDING 
 
As a side note to agencies that are using the vaults in the State Capitol to store 
records, the large HVAC revocation project is underway and workers are 
performing construction activities that may affect records that are stored in the 
vaults. The basement vaults will be deemed a construction zone and access to 
those vault area will be limited as construction continues because of liability issues. 
Please consider contacting the State Records Center to transfer those records to 
the State Records facility or let us work with you on a plan to ensure the first 5 feet 
in each vault is accessible to construction crews.  
 

 

  
 
Before I began working for Records Management division in 1998, I came from a background in the 
banking industry working for a data processing company providing state-of-the-art technology solutions 
for financial institutions throughout the United States. Over my years in the Records Management 
division I have worked in several of the departments within the division, including the micro processing 
film lab, microfilming, pic-up and delivery of documents to agencies.  However my primary duties have 
been in the digital imaging services area. Some of my duties include preparing of materials for scanning, 
scanning documents on high speed scanners, data entry of indexing values and quality control. 
Currently I am involved in scanning Licensee files for the Real Estate Commission.  It has been a great 
experience to work on such a wide variety of projects for many agencies of Nebraska State 
Government.  I am especially proud of the high level of quality and customer service that we provide. 
 
In between working on small home projects, I enjoy a good balance of movies, music and reading.  In 
addition I enjoy biking, one of my most recent adventures include searching for and riding to all 83 sites 
of the Nebraska by Heart public art projects.  This fall my plans include biking along the Cowboy Trail 
from Norfolk to Valentine and back.  

I would like to highlight a member of our trained 
professional staff in each newsletter.  This month I 
would like to introduce you to Danny Neugebauer. 
Danny has been with our office for 19 years and is a 
Records Technician.  I am so proud to be a part of this 
Records Management team and want to introduce 
agencies to the staff that works on projects sent to us.  
    Jeanette Greer 
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